


INDE 


Absenteeism (Mrs. Secretary ju 40 
Accent on Extras, N 45 

Accounting Terms in Gregg Shortt i - 53 
Added Accents, $ 58 

Adult Education (After Five S$ 37 
ADVANCEMENT 


Meet the Stars, O 40 
A Place on the Pyramid, Mr 31 


Where Does She Stand and Where She 
Going? O 25 
Advertising Terms in Gregg Shorthand, My 55 
After Five (a monthly feoture Adult Educatior 


S$ 37; Pead and Revive—Bibliography, My 34 

Classical Music, N 43; Decorations, 0D 34; Ente 

taining, O 42; Furnishings, Ja 30; How (and 

Why) to Do Nothing ot A Ju 30; Photos 

raphy, Ap 53; Sewing Tricks ond the Wonde 

ful Results, F 35; Volunteer Work, Mr 55 

n Gregg Shorthand, $ 75, O 65 

Alexande James Advertising Terms n Greg 

Shorthand, My 55 

The Alien Guest, N 91 

Always on the Go, N 23 

Arnold John D (Monage Development Assc 
ates Breaking the Boss Barrier, F 29 

The Art of Make-Up, F 40 

Ask the Experts (a monthly feature 


Air Force Terms 


Baldridge Letitia socia secretary to Jacqueline 
Kennedy $ 25 

Barnes Henry (New York City Traffic Commis 
sioner), N 23 

Becker. Esther: The Girl in the Middle {a monthly 
feature $ through Ja How to Handle oa 
Promotion, Mr 36; Who's in Chorge Here? Ap 35 

Bissinger, Eleanor (associate producer oO 40 


Bookshelf, $ 18, O 6, N 69, F 63, Mr 18 


BOOKS AND BOOK REVIEWS 
Bibliography (After Five My 35 
Bookshelf, § 18, O 6, N 69, F 63, Mr 18 
How to Use the Library, O 45 
Read and Revive (After Five My 34 

The Boss’ Shopping Spree (Help for the Harried 
N 44 

Breaking the Boss Barrier, F 29 

Bredow, Miriam: Medica! Diary 
ture Ap through Ju 


monthly fea 


BUSINESS LAW (see: Law) 


BUSINESS MATH 
Checks and Balances, N 34 
Compound Interest, $ 32 
Graph Ja 26 
The Painless Purchase, O 34 
The Salary You Never See, D 28 


CAREERS: Leoking into the Future, Ja 43 


CHARM (see Grooming) 

Checks and Balonces, N 34 

Child Care and Communities Mrs 
D 27 

City Mouse, Country Mouse, $ 40 


Secretary 


CIVIL SERVICE: Hove You Heard? Ap 55 


Classical Music (After Five), N 43 

The Clean, Fresh Look, N 48 

Clumpner, Gretchen (secretory ¢ Thomas Scher 
mon, conductor), Ju 23 

Coffin Kenneth On the Side of the Low a 
monthly feature N through Ju 

Color and Form, Ja 36 

Compound Interest, $ 32 

Contemplating Collating? F 24 


CORRESPONDENCE 
Ask the Experts {a monthly feoture 
Put Yourself on Paper, D 31 

Copy, My 28, Ju 28 

Davies, Jock; Do You Hove an 
plex? $ 93 

Decorations (After Five), D 34 

Do You Have oan inferiority Complex? $ 93 

Dorst, Sally: Have Map, Wi Travel, Ju 32; A 
Language Al! Its Own Ap 39, My 31; Put 
Yourself on Paper, D 31; Read All about It 
F 43; The Secretarial Crisis Mr 23 You 
Speech |!s You, Ja 32 


ECONOMICS 
Economics Terms in Gregg Shorthand, Ap 65 
A Language Al! Its Own, Ap 39, My 31 
Economics Terms in Gregg Shorthand, Ap 65 
Editor's Note (a monthly feoture Christmas 
D 17; Elegant Living, F 17; Getting to Know 
People, Ap 21; Man's Equality ©O 23; New 
Yeor's Resolution, Ja 15; Numbers, My 21; 
Pride of Work, Mr 21; Thanksgiving N 21; 
Today's Secretary Improved S$ 23; Today's 
Secretary Reviewed, Ju 21 


ENGLISH 
Ask the Experts (a monthly feoture 
How to Use the Library, O 45 
Word Teasers (a monthly feature 
Your Speech Is You, Ja 32 
Entertaining (After Five), O 42 


nferiority Com 


TODAY’S SECRETARY 
SEPTEMBER, 1962-JUNE, 


EQUIPMENT 
ntemplating ¢ sting? F 24 

Copy, My 28; Ju 2 

Hang It All, Ja 7 

P duct Points c th fec e 

Typewriters Are for Carrying, N 38 

Typewriters Are for Typing, $ 44 
ETIQUETTE: Uncommon rtesy, N 51 
Export-Import Terms in Gregg Shorthand, Ju 55 


Extracu ule ekend 


We 
Face the Facts, O 51 


FASHION 
Good Looks Sectio ) monthly feat e see 
under Good Looks Section for title 
Sewing Tricks ond the Wonderf Results, F 35 
Spring Accent F 64 
That Well-Dressed Look, Ju 44 


FEDERAL EMPLOYMENT: Hove You Heard? Ap 55 


FILING 
Hong It A Ja 7 
law Office and Legal Filing (On the Side of 
the Low F 34 
Finale Or Is It? Ju 49 
Foley Anne Many Well-Traveled Mile D 2) 
We Visit Berlitz, Ap 23; What Value Look 


Skills? Mr 26 
A Foot in the Right Door, Mr 30 
Framing the Picture. Mr 52 


French, Marilyn Is It True What They Say at t 
Secretaries? $ 52 

Friedman, Sandra: Political Term n Greag Short 
hand, N 63 

Furnishings (After Five Ja 30 

The Gir n the Middle (monthly $ th gh Jo 
Business Contacts, O 36; The Genera! Put Jo 


24; His Department, $ 28; His Superiors, N 26 
Other Secretaries, D 24 

The Girl, the Place, the Clothes, My 37 

The Girl You Want to Be, $ 59 


Glossary (a monthly feoture 


Good Looks Section a monthly feature Accent 
on Extros, N 45; Added Accents, $ 58; The 
G the Place, the Clothes, My 37; Hats fo 


the Men in Your Life, O 47; Let's Go—tLookins 
Like This, Ap 47; Let's Have ao Party, D 37 
Stepping into the First Cool Days, $ 55; Summer 
time and the Easy Look, Ju 41; Thot Fresh a 
Paint Look, Mr 49; What's New for Spring 
Ja 33 

Good Skills Good Luck, O 55 

A Grand Memory for Forgetting, O 30 

Graphs, Ja 26 

Green, Arlene: The Art of Make-Up, F 40; The 
Clean, Fresh Look, N 48; Color and Form, Ja 


36; Face the Facts, O 51; Framing the Picture 
Mr 52; The Girl You Want to Be, $ 59; Posture 
Perfect, D 41; Pretty Hands Happy Feet 


Ap 50; Sense and Scents, My 40; Skin and Its 
Core, $ 60; Thot Well-Dressed Look ju 44 


GROOMING 
The Art of Make-Up, F 40 
The Clean, Fresh Look, N 48 
Color and Form, Ja 36 
Face the Facts, O 51 
Framing the Picture, Mr 52 
The Girl You Wont to Be, $ 59 
Posture Perfect, D 41 
Pretty Hands Happy Feet, Ap 50 
Sense and Scents, My 40 
Skin and Its Care, $ 60 
That Well-Dressed Look, Ju 44 
Your (Personal) Public Relations, D 45 

Hamilton, Raymond Accounting Terms 
Shorthand, F 53 

Hang It All, Ja 7 

Hots for the Men in Your Life, O 47 

Have Map, Will Travel, Ju 32 

Have You Heord? Ap 55 

Health Tips for Travelers Help for the Harried 
Ap 

Help for the Harried a monthly feature The 
Boss’ Shopping Sprees, N 44; Health Tips for 
Travelers, Ap 38; How to Write a Résumé, Mr 
48; Making Conference Arrangements, O 46 
More Timeless Tips, $ 54; Office Moving, My 36; 
Postal Regulations, F 30; Theater Tickets for 
the Boss, D 30 

Hifler Joyce: Ten Ways to Get Nowhere As oa 
Secretary, Mr 75 

The House That Orange Juice Built, My 23 

How Does Your Office Garden Grow? D 32 

How to Ask for a Raise, Mr 34 

How to Be/Treat the New Girl, Mr 32 

How (and Why) to Do Nothing at A ju 30 

How to Handle a Promotion, Mr 36 

How to Use the Library, O 45 

How to Write a Resumé (Help for the Harried 
Mr 48 

The Human Side (a monthly feoture 

Hutchinson, E. Lillian: Word Teasers, § 10, O 15 
N19, D 8, Ja 8, Mr 17 

Import-Export Terms in Gregg Shorthand, Ju 55 

Is it True What They Say about Secretaries? § 52 

It Takes More Thon Skill, N 55 


© 


2o9 


1963 


sinschigg, Moria 
pecretary F 3) 

son, Alex 
i, Ja 49 





Optomet Terms n C Sho 





JOB HUNTING 
A Foot in the Right D Mr 30 
Have You Heard? Ap 55 
How te Write ao R me 

Mr 48 

The Nationwide Job Picture, Mr 28 
On the Personne! Department, N 30 
A Place on the Pyramid, Mr 31 
The Secretaria! Crisis, Mr 23 
What Value Looks/Skills? Mr 26 


JOBS 
City Mouse, Country Mouse, § 40 
G 3 Skills Good Luck, O 55 


So Your Boss Is o Public Relations Man, Mr 39 
Where Does She Stand and Where Is She G 

Oo 25 
Where Do You Stand? Mr 57 

on Mary Editor's Note a monthly feoture 

P unde tle for topics; A Foot in the Right 
Doo Mr 30; Midst Music ond Song, Ju 23 
Patent Pending Ja 17; Where Does She Stand 


and, Where Is She Going? O 25 
Kasten, Miriam (secretory to Michel Kazan). F 19 








Kazan, Michel (coiffeur F 19 
Kennedy, Jacqueline, $ 25 
Kimura Joar Summertime and the Eo Look 
Lo J.S. Patent Commissione Ja 17 
A ts Own, My 31 
How to Be/Treat the New G 

Mr 32 s Go on a Winter Vacation, N 40 
The Lost Page (a monthly feature 
LAW 

the Side of the Low mouthty feature 
The Secretary and the Law a monthly fecture 


F through Ju) 


Leffingwe Elsie: Word Teasers, Ap 13, My 16 
ju 18 


LEGAL SECRETARY: On the Side of the Low 


nthly feature 


LEISURE-TIME ACTIVITIES see also After Five 
Travel) 

How (and Why) to Do Nothing at All, Ju 30 
Office Dating: Yes or No? F 26 

Let's Go (a monthly feature 

Let's Go Looking Like This, Ap 47 

Let's Go on a Winter Vacation, N 40 

Let's Have a Party, D 37 

Letter to Kathy (Mrs. Secretory), My 30 


LETTERS 
Ask the Experts (a monthly feoture 
Put Yourself on Paper, D 31 

Lew Harry A Refresher in Business Math a 
series of five articles Checks and Bolances 
N 34; Compound Interest, $ 32; Graphs, Ja 26 
The Painless Purchase, O 34; The Salary You 
Never See, D 28 

Lincoln Anne (secretary to White House socic 
secretary S$ 25 


Looking into the Future, Ja 43 


Lundblad Dorothy feducationa assistant to 
lawrence J. Ackermon, Dean, School of Bus 
ness Administration Univerci*? of Conn tleut 
Ja 22 


Moking Conference Arrangements, O 46 

Management Speaks Out Breaking the Boss 
Barrier, F 29; Office Administration, Ja 20; On 
the Personne! Department, N 30 

Many Well-Traveled Miles, D 21 


MARRIED SECRETARIES (see: Mrs. Secretary) 

Marshall, Robert: Retailing Terms in Gregg Short 
hond, Mr 65 

MATHEMATICS (see: Business Math) 

Martinson Jeanne Mrs 
feature 

Matthys Pavia: The House That Orange Juice 
Built, My 23 


Secretary a monthly 


Maxwel Mrs. Arcaie (secretary to Anthony T 
Ross President, Tropicana Products Inc.), My 
23 


McCarthy, Margaret (secretary to U.S. Potent Com 
missioner), Ja 17 

McPeake Annette (secretary to Maria Trapp 
D 21 


Medical Diory (a monthly feature starting in Ap) 


MEDICAL SECRETARY: Medica! Diary {a monthly 
feature starting in Ap 

Meet the Secretaries to Jacqueline Kennedy, $ 25 

Meet the Stors, O 40 


MEMORY: A Grand Memory for Forgetting, O 30 
Michel Kazan and the Country Bumpkin, F 19 

Midst Music and Song, Ju 23 

Money Mad (Mrs. Secretary S$ 31 

More Timeless Tips (Help for the Harried S$ 54 
Mrs Secretory {ca monthly feature Absenteeism 


ju 40; Child Care—and Communities, D 27 





Letter to Kathy, My 30; Money Mad, $ 31; On 
He Own 33; Open letter to a Husband 
Mr 47; Take It Easy, N 37; This Is a Love 
Story, F 31; Two Weeks With, Ap 28; What 
Working Wife, Ja 29 
Terms in Gregg Shorthand, D 55 
ances (secretary to president of Berlitz 
of Langvages), Ap 23 


NATIONAL SECRETARIES ASSOCIATION: Notes on 
the N.S.A. Convention, $ 89 


Nationwide Job Picture, Mr 28 


NEGRO SECRETARIES: Where Does She Stand and 
Where |s She Going? O 

News and ews (a monthly feature) 

Photography (After Five) 


Jovotny yeorge Vv 
Ap 53 

OFFICE ACCESSORIES: Product Points (a monthly 
feature 

OFFICE ADMINISTRATION Management Speoks 
ng: Yes or No? F 26 

>ving (Help for the Harried), My 36 


OFFICE PROBLEMS AND CUSTOMS 
How to Be Treat the New Girl, Mr 32 
» Handle a Promotion, Mr 36 
nent Speaks Out, N 30, Ja 20, F 29 
oving (Help for the Harried), My 36 
al Crisis, Mr 23 

Boss !s a Slave Driver, Ju 34 
Boss Is Creative, Ap 26 
» Charge Here? Ap 35 


OFFICE RELATIONS 
Breaking the Boss Barrier, F 29 
the Middle (a monthly feature $ through 


» Be Treat the New Girl, Mr 32 
Human Side (a monthly feature) 
it True What They Say about Secretaries, 
$ 32 
en Ways to Get Nowhere As a Secretary, Mr 75 


OGA 50TH INTERNATIONAL CONTEST 
Copy and Rules, 46 

Contest Results, My 48 

GA Copy a monthly feature) 
Her- Own (Mrs. Secretary), O 33 
the Personnel Department, N 30 

the Side of the Law a monthly feature) 
Education for Competency in Depth, Ja 39; 
ectronics and the Law, My 32; How Electronic 

Computers Work Potential Law Applications 
Ju 36; How to Do Law Blank Forms, D 36; How 
to Do Legal Papers, N 33; Law Books, Mr 42; 
Low Briefs, Ap 42; Law Office and Legal Filing, 
F 34; National Association of Legal Secretaries, 
$s 43, 0 39 

Open letter to a Husband (Mrs 
47 

Optometry Terms in Gregg Shorthand, Ja 49 

Ottenheimer Publishing, Inc Music Terms in Gregg 
Shorthand, D 55 

Packard, Vance, Mr 31 

The Painless Purchase, O 34 

Parke LeRoss (assistant personnel director of 
Stone and Webster Service Corp.) On the 
Personnel Department, N 30 

Patent Pending, Ja 17 

The Perfect Boss, N 28 

The Perfect Secretary, S 38 

A Personal Inventory, F 45 


Secretary), Mr 


PERSONALITY 
Do You Have an Inferiority Complex? § 93 
t Takes More Than Skill, N 55 


The Age of Reason, Ap 54 
Ah, Youth! Ja 40 
At This Late Day, Ju 47 
t he, Faith: Katie Sue Does It Again, N 53; 
Homecoming, Mr 67 
Bettina’'s Cure, D 58 
t Who Talked Too Much, F 51 
n Other Lands, D 50 
Raymond: Bettina’s Cure, D 58 
veryo Cries ot Weddings, $ 62 
» Extra Mile, O 62 
Farewell to Work, Ju 46 
Flash Reading: The Age of Reason, Ap 54; Ah, 
Youth! Ja 40; The Extra Mile, O 62; Farewell 
to Work, Ju 46; Going with the Crowd, N 60; 
The Great Debt, $ 64; The Space Search, D 49; 
That Something Extra, Mr 56; What Can | Say? 
My 52; What's the Problem? F 44 
with the Crowd, N 60 


A Personal Inventory, F 45 
Who's in Charge Here? Ap 35 
You and the World of Men, $ 34 
Your (Personal) Public Relations, D 45 
Your Speech Is You, Ja 32 
Photography (After Five), Ap 53 
A Place on the Pyramid, Mr 31 


PLANTS: How Does Your Office Garden Grow, D 32 
Political Terms in Gregg Shorthand, N 63 

Postal Regulations (Help for the Harried), F 30 
Posture Perfect, D 41 

Pretty Hands Happy Feet, Ap 50 

Product Points (a monthly feature) 


PUBLIC RELATIONS 
So Your Boss Is a Public Relations Man, Mr 39 
Your (Personal Public) Relations, D 45 

Put Yourself on Paper, D 31 

Read All about It, F 43 

Read and Revive, My 34 

Renzelman, Marilyn: The Alien Guests, N 91 

Retailing Terms in Gregg Shorthand, Mr 65 

Riddle, A. E. (general office manager, Colgate 
Paimolive Co.): Management Speaks Out, Ja 20 

Rollason, Peggy Norton: A Grand Memory for 
Forgetting, O 30; So Your Boss Is a Slave 
Driver, Ju 34; So Your Boss Is Creative, Ap 26 
You and the Wor'd of Men, §$ 34 

Resenberg, R. Robert: The Secretary and the Law 
(a Refresher in Business Law), Ap 36, My 26, 
ju 26 

Rossi, Anthony T 
Inc.), My 23 

Rub a Dub Dub, Ju 38 

The Salary You Never See, D 28 

Sanderson Raleigh Extracurricular Weekend 
Connecticut, Ja 22 

Scherman, Thomas (conductor), Ju 23 

Schermann, R. H Import-Export Terms in Gregg 
Shorthand, Ju 55 

Schmidt, Audrey Finale Or is It? Ju 49; 
Good Skills Good luck, O 55; Have You 
Heard? Ap 55; It Takes More Than Skill, N 55; 
Looking into the Future, Ja 43; A_ Personal 
Inventory, F 45; Where Do You Stand? Mr 57 

Scott, Patricia: Sewing Tricks and the Wonderful 
Results (After Five), F 35 

The Secretaria! Crisis, Mr 23 


(president Tropicana Products 


SECRETARIAL DUTIES (see also: Help for the 
Harried) 
The Girl in the Middle (a monthly feature) 
see title for topics 
A Grand Memory for Forgetting, O 30 
Read All About It, F 43 
So Your Boss Is Creative, Ap 26 
The Secretary and the Law (A Refresher in Busi 
ness Law) monthly F through Ju 
Sense and Scents, My 40 
Sewing Tricks and the Wonderfu 
Five), F 35 
Shopping Spree (a monthly feature 


SHORTHAND TERMS 
Accounting, F 53 
Advertising, My 55 
Air Force, $ 75, O 65 
Economics, Ap 65 
Import-Export, Ju 55 
Music, D 55 
Optometry, Ja 49 
Political, N 63 
Retailing, Mr 65 


SHORTHAND AND TRANSCRIPTION (see also: Index 
to Shorthand Stories) 
Glossary (a monthly feature) 
Gregg Shorthand Puzzle (a monthly feature) 
OGA Copy (a monthly feature) 
Transcription Corner (a monthly feature) 
Transcription Speed Practice (a monthly feature) 


Skin and Its Care, $ 60 


Results (After 


INDEX TO SHORTHAND STORIES 


The Great Debt, $ 64 

Greenbaum, Anne Fox The Runaway Monkeys, 
My 53 

Grimes, Chuck: Jack-of-Al!l-Trades, Ja 41 

Hale, Margaret: At This Late Day, Ju 47 

Homecoming, Mr 67 

Jack-of-All-Trades, Ja 41 

Kathie Sue Does It Again, N 53 

Marquardt, Erleen: Trick or Treat, O 58 

Martin, Elizabeth: One of Margie's Men, F 55 

Mclaughiin, Lorrie The Bird Who Taiked Too 
Much, F 51; Everyone Cries at Weddings, $ 62; 
The Soft Sell, Ja 

Minturn, Mary: Wanted: Department Mother, Mr 63 

The Missing Diamonds, § 73 

Neitzel, Neol: New on the Job, Ap 63; Op 
portunity Available, O 63; Stockholders’ Meeting 
Ap 58 

New on the Job, Ap 63 


Smith Howord A The Secretary and the Low 
(A Refresher in Business Law), F 22, Mr 40 

Smith Ruth H Gregg Shorthand Puzzle (a 
monthly feature) 

So Your Boss Is a Public Relations Man, Mr 39 

So Your Boss Is Creative, Ap 26 

So Your Boss Is a Slave Driver, Ju 34 

Sober, Frances (secretary to New York City Trat 
fic Commissioner) 

Spring Accents, F 64 

Stepping into the First Coo! Days, $ 55 

Strumpen-Darrie, Robert (president of Berlitz Schoo! 
of Languages) Ap 

Study Less—Learn More, $ 51 


STUDYING 
How to Use the Library, O 45 
Study Less—tLearn More, $ 51 


Summertime and the Easy Look, Ju 41 


SURVEYS 
City Mouse, Country Mouse, $ 40 
Where Do You Stand? Mr 57 
Take It Easy (Mrs. Secretary), N 37 
Ten Ways to Get Nowhere As a Secretary, Mr 75 
That ‘‘Fresh As Paint’’ Look, Mr 49 
That Well-Dressed Look, Ju 44 
Theater Tickets for the Boss (Help for the Harried) 
D 30 
This Is a Love Story (Mrs. Secretary), F 31 
Transcription Corner (a monthly feature) 
Trapp, Maria (Trapp Family Singers), D 21 


TRAVEL 
Have Map, Will Trave!, Ju 32 
Health Tips for Travelers (Help for the Harried 
Ap 38 
Let's Go (a monthly feature) 
Two Weeks With (Mrs. Secretary), Ap 28 


Two Weeks With (Mrs. Secretary), Ap 28 


TYPING 
OAT Copy (a monthly feature) 
Typing Production Tests (a monthly feature 
Typewriters Are for Carrying, N 38 
Typewriters Are for Typing, $ 44 
Typewriting Speed Test (a monthly feature 
Typewriters Are for Carrying, N 38 
Typewriters Are for Typing, $ 44 
Uncommon Courtesy, N 51 


VACATIONS (see: Travel) 


VOCABULARY 
Glossary (a monthly feature) 
Industry .Terms in Gregg Shorthand (a monthly 
feature) 
Word Teasers (a monthly feature) 


VOCATIONAL GUIDANCE 
Good Skills Good Luck, O 55 
is It True What They Say about Secretaries? § 52 

Volunteer Work (After Five), Mr 55 

We Visit Berlitz, Ap 23 

What Is a Working Wife (Mrs. Secretary), Ja 29 

What Value Looks /Skills? Mr 26 

What's New for Spring, Ja 33 

Where Do You Stand? Mr 57 

Where Does She Stand and Where is She Going 
oO 25 

Who's in Charge Here? Ap 35 

Winters, Nancy: How Does Your Office Garden 
Grow? D 32; How (and Why) to Do Nothing 
at All, Ju 30; Meet the Secretaries to Jacqueline 
Kennedy, S$ 25; Meet the Stars, O 40; Michel 
Kazan and the Country Bumpkin, F 19; A Place 
on the Pyramid, Mr 31 

Withers, Samuel: Read and Revive (After Five) 
My 34 

Word Teasers (a monthly feature) 

Yancy, Raymon H Economics Terms in Gregg 
Shorthand, Ap 65 

You and the World of Men, $ 34 

Your (Personal) Public Relations, D 45 

Your Speech Is You, Ja 32 


No Room for Sentiment, N 66 

One of Margie's Men, F 55 

Opportunity Available, O 63 

Paviu, Roberta G Flash Reading (a monthly 
fecture) 

Ross, W. E. Dan: The Missing Diamonds, $ 73 

The Runaway Monkeys, My 53 

Smith, Sofrona L.: Christmas in Other Lands, D 50 

St. Clair, Philip: No Room for Sentiment, N 66; 
Some Fancy Figuring, My 45 

Stockholders’ Meeting, Ap 58 

The Soft Sell, Ja 51 

Some Fancy Figuring, My 44 

The Space Search, D 49 

That Something Extra, Mr 56 

Trick or Treat, O 58 

Wanted: Department Mother, Mr 63 

What Can | Say? My 52 

What's the Problem? F 44 


VMcGRAW-HILL BOOK CoO., Inc., 330 West 42nd Street, New York, 36 
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